
Information Sessions
Tuesday, September 12 and Monday, September 18



Agenda

WELCOME AND 
INTRODUCTIONS

2023 PROGRAM CALENDAR 
OVERVIEW

RESOURCES QUESTIONS



Welcome to Your City 2023

42 scheduled events
41 in-person events

1 virtual event

"Who's coming list" is now opt-in

https://alumni.harvard.edu/programs-events/wtyc/directory

https://alumni.harvard.edu/programs-events/wtyc/directory


Who’s 
Coming List



WTYC Process Overview

Registration went live 
on August 30.

HAA manages event 
registration and email 

marketing.

Hosts and cohosts 
coordinate on 
event specifics

HAA to send event-
specific email to your 

registrants on 
September 26th.

Email your attendees 
on September 

27th with your event 
specific information.

Host event on 
Wednesday, 

September 27!
Attendee follow-up



Marketing Calendar

28 Aug.

Host and co-host 
introduction emails

30 Aug.

Registration launch

Sep. 6 – 25

HAA broad email 
marketing and host 
targeted marketing

8 Sep.

Host access to 
download registrant list 
for marketing

26 Sep.

Final reminder email 
with details to all 
registrants

27 Sep.

Welcome to Your City

29 Sep.

HAA sends post-event 
surveys to registrants 
and hosts

2 Oct.

Hosts send follow up 
communication to 
attendees.



Resources

Officers Lounge Webpage Registrant Download

Data Dashboard: 
https://alumni.harvard.edu/wtyc2023

Social Media Toolkit

https://officerslounge.clubs.harvard.edu/article.html?aid=578
https://alumni.harvard.edu/programs-events/wtyc/download
https://alumni.harvard.edu/wtyc2023




Registrant Download https://alumni.harvard.edu/programs-
events/wtyc/download



Registration Dashboard https://alumni.harvard.edu/wtyc2023



Social Media Toolkit



Questions?
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