Step 1: Click “Access Message”

’:;‘ HARVARD

UNIVERSITY

ruby price@harvard.edu sent you a secure message

1y Attachments expire on Oct 24, 2025

test message

Fﬁ 1 spreadsheet
APN preisdents for AL - 9.19 25 xlsx

This message requires that you sign in to access the message and any file attachments.




Step 2: Enter Your
Email Address

* Do not log in with HarvardKey

* HarvardKey login on
Kiteworks only works for
Harvard University staff

 Use the same email address
that you received the list
* Using a different email

address could cause errors
and blocked access

was HARVARD
ks

UNIVERSITY

Sign in

Username or email

test@test.co m|

Click here to log on with your HarvardKey.

& English v

Attention M3E5 users: You can now use QOutlook to send encrypted messages. Learn
more at huit.harvard.edu/outlook




Step 3: Create Account

* Create a password that meets
the requirements

* You do not need to save this
account information year to
year

 Click “Create Account” to
continue
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Create account

Already a kiteworks user? Sign in
Email

test@test.com

Password

v
Confirm password

v
@ MNumeric characters required: 1
@ Uppercase characters required: 1
@ Minimum characters required: 8

Create account

O3 English




Step 4: Check Your Email
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One more step!

We've sent a message to
Check your email and click on the button to activate your
account.




Step 5: Click “Activate Account”

Welcome to "Harvard Secure File Transfer" 1 inbox x

ithelp@harvard.edu

tome «

Welcome to "Harvard Secure File Transfer"

Your account has been created.

an
- HARVARD

UNIVERSITY

To start using the system, please activate your account.

If you do not wish to create an account or have received this message in error, please disregard this message.

Activate account

3M6PM (2 minutes ago)
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Step 6: Click “Download”

QL  search content in Harvard Secure File Transfer Ctrl +

/‘ Compose

Inbox > Message

INBOX “ Replyall | « ‘ ‘ - Forward ‘ ‘ @ Move to Trash ‘ ‘ = Print ‘

Sent & Tracked . o
Kiteworks Test for Alumni Lists

Drafts )
R ruby_price@harvard.edu
Trash Oct 9, 2025, 4:31 PM
¥ testiitest.com

Outbox 1 attachment -Expires : Oct 24, 2025

& 1 attachment: APN :

preisden...9.19.25.xlsx
Expires: Oct 24, 2025 x

All Files 79.4 KB

Recents
- &k Download = send [ save to folder

Shared with me

Favorites
test message

Contacts




	Slide 1: Step 1: Click “Access Message”
	Slide 2: Step 2: Enter Your Email Address
	Slide 3: Step 3: Create Account
	Slide 4: Step 4: Check Your Email
	Slide 5: Step 5: Click “Activate Account”
	Slide 6: Step 6: Click “Download”

