
Step 1: Click “Access Message”



Step 2: Enter Your 
Email Address
• Do not log in with HarvardKey

• HarvardKey login on 
Kiteworks only works for 
Harvard University staff 

• Use the same email address 
that you received the list 
• Using a different email

address could cause errors
and blocked access



Step 3: Create Account
• Create a password that meets 

the requirements
• You do not need to save this

account information year to
year 

• Click “Create Account” to
continue



Step 4: Check Your Email



Step 5: Click “Activate Account”



Step 6: Click “Download”
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